CommonDialog Control Checklist for Outlook 98

· On any form, switch to form design view (Tools|Forms|Design This Form).

· Click on the Control Toolbox button on the toolbar to open the control toolbox.

· Right-click on the gray portion to the right of the controls on the toolbox.
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· Select Custom Controls from the fly-out menu

· Locate for COMMON DIALOGS CONTROL on the list of available controls.
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· If it is there and checked, you are OK.  If it is there but not checked, check it.

· Click the OK button to close the dialog.  Now the CommonDialog control should appear in the toolbox.

· When you need a CommonDialog control on a form, click the tool in the Toolbox to insert one.  This control has no user interface; it is implemented in VB Script code, as in my Code Sample #6.

