VBA Code Sample #40 ( Merging Contact Data to Word Mailing Labels

Updated 9-26-2000

Helen Feddema (hfeddema@hvc.rr.com)
Introduction

In this code sample, a Word labels template uses VBA code in its Document_New event procedure to work through all the contacts in an Outlook folder, putting one address in each cell of a table sized to print on a sheet of Avery #5160 or #5162 address labels, as an alternative to the rather unsatisfactory built-in Word Mail Merge feature.

Word 2000 has an option to create a mail merge document that pulls data from the Outlook Address Book, which can be a folder of contacts, if you have checked the Show this folder as an e-mail Address Book checkbox in the folder’s properties sheet, as shown in Figure 1.
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Figure 1.  Setting an Outlook folder as an Address Book

If you are using the default Outlook contacts folder as your Address Book, you can create a mail merge document by following the steps in the Mail Merge Helper.  However, if you need more flexibility than the Mail Merge Wizard provides, such as printing data from custom Outlook fields on your labels, using contacts in a custom folder, or working with the labels when Outlook is not running, you may prefer to do the export in VBA code, writing the Outlook contact data directly as text into the Word labels document.

The two templates provided with this article have code in their Document_New events that lets you select any Contacts folder for the labels, then writes the data from all the contacts in the selected folder directly to a Word document formatted for a particular type of Avery labels.  The code runs automatically whenever a new document is created from one of the templates.

Note on Working with the VBA Window

The VBA window is where code is stored for a document or template.  To open the VBA window, select Tools|Macro|Visual Basic Editor from the Word menu, or press the Alt-F11 hot key.  The VBA window (shown in Figure 2) has a Project pane, usually on the upper left, which lists the currently open projects (documents and templates).  To examine the code for the 5160Lbls.dot template (or a document created from it), open the Microsoft Word Objects folder under the TemplateProject (5160Lbls) selection.  This folder contains a single object, called ThisDocument.  Double-clicking the ThisDocument object opens its code module, which contains general code for the project, and in particular the three available Document events, Close, New and Open.  Selecting the Document object and the New event opens the Document_New procedure, which writes the contact data from the selected folder to cells in the table, creating mailing labels.
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Private Sub Document_New()

“Created by Helen Feddema 5-20-1999
‘with additions by Amir Shay

‘Last modified 9-1-2000

On Error GoTo ErrorHandler

Dim
Dim
Dim
Dim
Dim
Dim
Dim

appOutlook As Outlook.Application
nms As Outlook.NameSpace

£1d As Outlook.MAPIFolder

itms As Outlook.Items

itm As Outlook.ContactItem

varRow As Uariant

varNeuRow As Uariant

“Open Labels folder
Set appOutlook = CreateObject(“Outlook.Application™)

Set nms = appOutlook.GetNamespace("MAPI")
SelectContactFolder:

Set fld = nms.PickFolder
I o





Figure 2.  The VBA window, with the Document_New procedure displayed

You can also check the code’s references in the VBA window, by dropping down the Tools menu and selecting References to open the References dialog.  Figure 3 shows the References dialog for the template when opened in Word 97.  The template has a reference to the Outlook 98 object library, but if the template is used in Word 2000, the reference will be upgraded to Outlook 2000, so the template can be used in Office 2000 as well.
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Figure 3.  The References dialog for Word 97

However, if you use the template in Office 2000, and then later in Office 97/Outlook 98, the reference won’t be downgraded, so you may have to open the References dialog, uncheck the inappropriate reference, and check the selection for the version of Outlook you are using.

Setup

Place the two templates (5160Lbls.dot and 5162Lbls.dot) in your Templates folder, or a subfolder under it.  To generate a set of labels, double-click a template and select a folder from the dialog shown in Figure 4.  After closing the dialog, the code checks that the selected folder contains contacts, and if not, the dialog pops up again.
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Figure 4.  The Outlook Select Folder dialog

After a Contacts folder has been selected, the Word table is filled with contact data, cell by cell, until all the contacts in the folder have been processed.  Figure 5 shows a Word labels document filled with Outlook contact address information.
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Figure 5.  A Word table filled with Outlook contact addresses

Note:  If you want to select only some of the contacts in a folder for labels, see Code Sample #31.

Other Label Types

If you want to create labels other than Avery #5160 or #5162, you can copy the Document_New procedure into the new template’s ThisDocument module to give it the same functionality.  Here is how to do this for Avery #2164 (shipping labels).

1. Select the Envelopes and Labels selection from the Tools menu of a Word document.

2. Click the Options button, as shown in Figure 6.
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Figure 6.  Creating a new labels document

3. Select #2164 Avery Standard Labels in the Product Number list, as shown in Figure 7, and click OK.
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Figure 7.  Creating the new labels document

4. Click the New Document button to create a table of the appropriate size for this label type.

5. Open the 5162Lbls.dot template

6. Click Alt-F4 to open the VBA window.

7. In the VBA window, open the Microsoft Word Objects folder under the TemplateProject (5162Lbls) project.

8. Open the ThisDocument module in the Microsoft Word Objects folder.

9. Highlight the entire Document_New procedure and press Ctrl-C to copy it to the clipboard.

10. Open the ThisDocument module of the new labels document (Project (Labels1), or some other number), and select Document from the Objects box.

11. Highlight the Document_New code stub and press Ctrl-V to paste in the copied procedure, replacing the code stub.

12. Save the new labels document as 2164Lbls.dot.

VBA Code

The comparison of row numbers in the code deals with the thin spacer columns between labels.  There is no spacer column at the end of the row, so the code checks whether the cursor is still on the same row after moving one cell to the right.  If the cursor is still on the same row, another move to the next cell to the right is done, but not if the cursor is on a new row, since the extra move right is not needed in that case.

An If…Then structure takes care of contacts without an entry in the CompanyName field.

Private Sub Document_New()

On Error GoTo ErrorHandler

   Dim appOutlook As New Outlook.Application

   Dim nms As Outlook.NameSpace

   Dim fld As Outlook.MAPIFolder

   Dim itms As Outlook.Items

   Dim itm As Outlook.ContactItem

   Dim varRow As Variant

   Dim varNewRow As Variant

   Set nms = appOutlook.GetNamespace("MAPI")

Pick a Contacts folder from the built-in Outlook Select Folder dialog

SelectContactFolder:

   Set fld = nms.PickFolder

   Debug.Print "Default item type: " & fld.DefaultItemType

   If fld.DefaultItemType <> olContactItem Then

      MsgBox "Please select a Contacts folder"

      GoTo SelectContactFolder

   End If

   Set itms = fld.Items

Iterate through contacts in selected folder, printing data from each contact to cells in the Word table

      For Each itm In itms

         With Selection

            .TypeText Text:=itm.FullName

Skip company name if it is blank

            If itm.CompanyName <> "" Then

               .TypeParagraph

               .TypeText Text:=itm.CompanyName

            End If

            .TypeParagraph

            .TypeText Text:=itm.BusinessAddress

            .TypeParagraph

Check row number before moving to the next cell

            varRow = .Information(wdEndOfRangeRowNumber)

            Debug.Print "Old row: " & varRow

            .MoveRight Unit:=wdCell

Check row number after moving to the next cell

            varNewRow = .Information(wdEndOfRangeRowNumber)

            Debug.Print "New row: " & varRow

If the cursor is still on the same row, go to the next cell

            If (varRow = varNewRow) Then

               .MoveRight Unit:=wdCell

            End If

         End With

      Next

ErrorHandlerExit:

   Exit Sub

ErrorHandler:

   MsgBox "Error No: " & Err.Number & "; Description: " & Err.Description

   Resume ErrorHandlerExit

End Sub

Contents of Zip File

	File Name
	File Type
	Destination Folder

	5160Lbls.dot
5162Lbls.dot
	Word 97 templates (also work in Word 2000)
	\Templates\Outlook (or wherever you want)

	VBA Code Sample #40 -- Merging Contact Data to Word Mailing Labels
	Word 97 document
	\Documents\Outlook (or wherever you want)
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