Opening a Saved Outlook Template (.oft file) in Off  ice
2003 and 2007

Until recently, it was possible to open a saved Outlook template (.oft) file by just double-
clicking it. However, a recent update to Office 2003 made that impossible, and that
applies to Office 2007 as well. Here are the stepyou now have to go through in order to
open an .oft file in Outlook 2003 or 2007. The Sib.oft file (part of my Time and Expense
Billing application, Code Sample #29 is the sample file.

Outlook 2003
1. Open Outlook, if it isn’'t already open. Select Choose Forrfrom the New Item
menu.

|£| Tasks - Microsoft Outlook
! Fle Edit View Go Tools Actions

| New -l 4 23 X | ZpFind | Cho

ig‘*j Task Cirl+M
Cll Folder... Ctrl+shift+£
| Mavigation Pane Shaortcut... B
HH| Appointment  Cirl4+Shift+A
_{9 Schedule a GoToMeeting... B
G| Contact Cirl+5hift+C
| Distribution List Ctrl+5hift-+.
S JournalEntry  Ctrl+Shift+]
o || Note Cirl+5hift+

Choose Form... [

a0
Outlook Data File...

T ST UoO Ty

() Task Timeline

2. SelectUser Templates in File Systeinom the Look Indrop-down list.
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3. Click the Browsebutton and browse for the folder where the Slip.of t file is stored.
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4. The saved Outlook form templates (*.oft files) in t he selected folder are
displayed; select Slip.oft and click Opento open the Slip form.
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5. Finally, the form opens.
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Outlook 2007

1. Open Outlook, if it isn't already open. Select Choose Forrfrom the New Item
menu.
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2. SelectUser Templates in File Systeinom the Look Indrop-down list.
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3. Click the Browsebutton and browse for the folder where the Slip.of t file is stored.
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Choose the folder which contains the form you want to open.
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The saved Outlook form templates (*.oft files) in t he selected folder are
displayed; select Slip.oft and click Opento open the Slip form.
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Finally, the form opens.







