VBA Code Sample #13 ( Two Word Templates that Create a New Word Letter Using Current Contact Data

Created 3/10/98

Helen Feddema (hfeddema@hvc.rr.com)

Instructions

The AutoNew Word 8 macro for each template runs when a new document is created from that template.  It picks up some basic name and address information from the current contact in Outlook, and pastes it to bookmarks (or custom document properties) in the new Word document created from the template.

To test a template, open a contact item in Outlook, then double-click the template to create a new document from it.

Merge Data from Outlook Bookmarks Code

Sub AutoNew()

' AutoNew Macro

' Macro created 11/29/96 by Helen Feddema

' Last modified 2/27/98

   Dim objOutlook As Outlook.Application

   Dim objInspector As Inspector

   Dim objExplorer As Explorer

   Dim objNameSpace As Outlook.NameSpace

   Dim objItem As Object

   Dim strFullName As String

   Dim strAddress As String

   Dim strSalutation As String

   Dim strDocName As String

   'Set reference to Outlook item

   Set objOutlook = CreateObject("Outlook.Application")

   Set objNameSpace = objOutlook.GetNamespace("MAPI")

   Set objInspector = objOutlook.ActiveInspector

   Set objExplorer = objOutlook.ActiveExplorer

   'MsgBox "Folder selected: " & objExplorer.CurrentFolder

   If objExplorer.CurrentFolder <> "Contacts" Then

      MsgBox "Contacts folder not open; cancelling merge from Outlook"

      Exit Sub

   End If

   On Error GoTo ErrorHandler

   Set objItem = objInspector.CurrentItem

   'Pick up variables from Outlook item

   strFullName = objItem.FullName

   If objItem.JobTitle <> "" Then

      strAddress = objItem.JobTitle & vbCrLf & objItem.MailingAddress

   Else

      strAddress = objItem.MailingAddress

   End If

   If objItem.Title <> "" Then

      strSalutation = objItem.Title & " " & objItem.LastName

   Else

      strSalutation = "Mr. " & objItem.LastName

   End If

   'Write variables to bookmarks

   With ActiveDocument.Bookmarks

      .DefaultSorting = wdSortByName

      .ShowHidden = False

   End With

   Selection.GoTo What:=wdGoToBookmark, Name:="FullName"

   Selection.TypeText Text:=strFullName

   Selection.GoTo What:=wdGoToBookmark, Name:="Address"

   Selection.TypeText Text:=strAddress

   Selection.GoTo What:=wdGoToBookmark, Name:="Salutation"

   Selection.TypeText Text:=strSalutation

ErrorHandler:

   MsgBox "No contact item open in Outlook; canceling merge"

End Sub

Merge Data from Outlook Doc Props Code

Sub AutoNew()

' AutoNew Macro

' Macro created 5-4-97 by Helen Feddema

' Last modified 2-27-98

   Dim objOutlook As Outlook.Application

   Dim objInspector As Inspector

   Dim objExplorer As Explorer

   Dim objNameSpace As Outlook.NameSpace

   Dim objItem As Object

   Dim strFullName As String

   Dim strAddress As String

   Dim strSalutation As String

   Dim strDocName As String

   'Set reference to Outlook item

   Set objOutlook = CreateObject("Outlook.Application")

   Set objNameSpace = objOutlook.GetNamespace("MAPI")

   Set objInspector = objOutlook.ActiveInspector

   Set objExplorer = objOutlook.ActiveExplorer

   'MsgBox "Folder selected: " & objExplorer.CurrentFolder

   If objExplorer.CurrentFolder <> "Contacts" Then

      MsgBox "Contacts folder not open; cancelling merge from Outlook"

      Exit Sub

   End If

   On Error GoTo ErrorHandler

   Set objItem = objInspector.CurrentItem

   MsgBox "Item type: " & objItem.Class

   If objItem.Class <> 40 Then

      'No contact item opened

      MsgBox "No contact item selected; cancelling merge from Outlook"

      Exit Sub

   End If

   'Pick up variables from Outlook item

   If objItem.JobTitle <> "" Then

      strAddress = objItem.JobTitle & vbCrLf & objItem.CompanyName & vbCrLf & objItem.MailingAddress

   Else

      strAddress = objItem.CompanyName & vbCrLf & objItem.MailingAddress

   End If

   If objItem.Title <> "" Then

      strSalutation = objItem.Title & " " & objItem.LastName

   Else

      strSalutation = "Mr. " & objItem.LastName

   End If

   'Assign Outlook data to custom document properties

   Set prps = ActiveDocument.CustomDocumentProperties

   prps.Item("Full Name").Value = objItem.FullName

   prps.Item("Address").Value = strAddress

   prps.Item("Company").Value = objItem.CompanyName

   prps.Item("Job Title").Value = objItem.JobTitle

   prps.Item("Salutation").Value = strSalutation

   prps.Item("Voice Phone").Value = objItem.BusinessTelephoneNumber

   prps.Item("Fax Phone").Value = objItem.BusinessFaxNumber

   prps.Item("E-mail").Value = objItem.Email1Address

   prps.Item("Web page").Value = objItem.WebPage

   'Update fields in document

   Selection.WholeStory

   Selection.Fields.Update

   Selection.HomeKey Unit:=wdStory

ErrorHandler:

   MsgBox "No contact item open in Outlook; canceling merge"

End Sub

Notes

If you want to use this method with your own templates, it is easiest to copy one of the templates provided, then add more custom doc properties (or bookmarks) as needed.  Outlook VBScript can’t create Word custom doc properties on-the-fly; the matching doc properties must be present in the Word template, ready to accept data from Outlook.

Bookmarks

Bookmarks have unique names, so you can only have one Address bookmark (say) in a document.  They can be overwritten by users as needed (this can be good or bad, depending on your needs).

DocProperties

A single doc property can be referenced by multiple field codes in a single document, and the data in the field code can’t be overwritten by the user (although users can delete the codes).  Doc properties are very useful when you want to reference the same information in different parts of a document, say in a letter and its envelope.  Also, the information is still stored with the document even if you don’t display it anywhere on the document.

Word will let you give a custom doc property the same name as a built-in property (such as “Company”), but it is best to avoid this, because then when you select a property when inserting a field code, you won’t be able to distinguish between the built-in Company property (the Company name you entered when you installed Word) and your custom Company property.

Word custom doc properties are viewed and set on the Custom tab of the Word properties sheet for the template, as shown in the figure below:
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	File Name
	File Type
	Destination Folder

	Merge Data from Outlook Bookmarks.dot
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